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School Events & Holidays 

 

Student & Parent Visiting Days ......... Thursday & Friday, September 6 & 7 
 

NUMC Community Picnic ........................................... Sunday, September 9 

 

First Day of School & Parent Coffee ....................... Tuesday, September 11 

 

Back-to-School Night (Parent Event) 7:00pm .... Wednesday, September 11 

 

Parent Coffee for Blue Class ............................... Wednesday, September 12 

 

Columbus Day – school closed ....................................... Monday, October 8 

 

Halloween Parade - 9:30am .................................... Wednesday, October 31 

 dismissal at 11:00am 

 

Parent/Teacher Conferences – school closed ............ Monday, November 12 

 

NAEYC Conference – school closed ....................Thursday, November 15
 
& 

                                                                                   Friday, November 16
 

 

Thanksgiving Holidays .......................... Wednesday, November 21 through 

 Friday, November 23 

 

Christmas Concert - 9:30am ................................. Wednesday, December 19 
  

Christmas Holidays ...................................... Monday, December 24 through 

 Friday, January 4, 2019 (return Monday, January 7) 

 

Martin Luther King Day – school closed ...................... Monday, January 21 
 

Presidents’ Day – school closed .................................. Monday, February 18 
 

Parent/Teacher Conferences – school closed .............. Tuesday, February 26 
 

Spring Break ...................................................... Monday, March 25 through 

 Friday, March 29 

 

Easter Monday – school closed ......................................... Monday, April 22 

 

Last Day of School & Spring Sing ........................................ Friday, May 24 

 Dismissal following performance 
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Metropolitan Nursery School Staff 

 

 

 

Director/Administration 
 

Kirsten Maxson , Director 

kmaxson@nationalchurch.org 

(301) 320-4158 

  

Carolyn Montrose 

cmontrose@nationalchurch.org 

(301) 325-7947 

 

Yellow and Blue Classes

Molly Broder 

mbroder@ 

metropolitannurseryschool.org 

(914) 400-4255 

 

Julie Josephs 

jjosephs@ 

metropolitannurseryschool.org 

(202) 380-6805 

 

Lauren Buckley 

lbuckley@ 

metropolitannurseryschool.org 

(917) 957-8052 

 

 

 

 

 

 

Purple Class 
 

Courtney Severe 

csevere@ 

metropolitannurseryschool.org 

(240) 281-0762 

 

Gillian Zinngrebe 

gzinngrebe@ 

metropolitannurseryschool.org 

(240) 480-1628 

 

Orange Class 
 

Susan Barnes 

sbarnes@ 

metropolitannurseryschool.org 

(301) 807-2637 

 

Kristin Weber 

kweber@ 

metropolitannurseryschool.org 

(703) 626-8928 

  

mailto:juliejosephs@me.com
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Red Class 
 

 

Wendy Reyes 

wreyes@ 

metropolitannurseryschool.org 

(301) 312-8331 

 

Amy Elliott 

aelliott@ 

metropolitannurseryschool.org 

(646) 271-6705 

 

 

Green Class 
 

 

Karen Swagart 

kswagart@ 

metropolitannurseryschool.org 

(202) 337-6198 

 

Marie Walsh 

mwalsh@ 

metropolitannurseryschool.org 

(301) 229-6034 

 

 

Floater 
Sharon Bavin 

sbavin@metropolitannurseryschool.org 

(703) 212-7263 

 

 

Music & Movement 
Meghan O’Connell 

Meggieoc@gmail.com 

(610) 348-5238 

 

 

Children’s Ministries 
Janet Craswell 

jcraswell@nationalchurch.org 

(202) 363-4900 
 

  

mailto:Meggieoc@gmail.com
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Program Description 
At Metropolitan Nursery School (MNS) we believe that all people are 

worthy of love and understanding and capable of infinite growth. We 

strive to create an environment that gives every member of our MNS 

family the support, compassion, and knowledge they need to be creative 

thinkers, caring humans, and courageous and curious learners. We set up 

environments that encourage engagement and then observe how the 

children learn and grow. We work with parents and caregivers to help 

them get to know their child as a learner and help them know what 

learning environments are optimal for their child’s growth. In addition to 

beginning to know your child as a student, nursery school is also a time 

for children to begin learning and practicing social and life skills that will 

be required of them throughout their life. We set up the environment that 

encourages a child’s natural inclination for play and exploration and use 

those experiences to teach them the skills they need to be successful in 

school and life. 

 

The two-year-old program is an unstructured program where children 

learn to play together, take turns, and make friends.  The morning 

schedule provides a balance of active, quiet, individual, and small and 

large group activities. For some of the children, this is also an important 

time to begin separating from their primary caregivers and forging 

trusting relationships with adults and peers outside the home. 

 

The three- and four-year-old programs provide a definite routine 

designed to develop good social/emotional skills and academic skills 

while still providing plenty of creative free time.  When the children 

arrive, they can choose from a variety of activities including puzzles, 

books, blocks, imaginative play, or art.  Each day includes in-class choice 

time with a variety of fine-motor and sensory rich experiences, gross 

motor play, both outside and in our large indoor spaces, and a full-class 

circle time, which allows the children to participate in singing, rhythm, 

conversation, games, and story time.  

 

We recognize the importance of outdoor play to the children’s 

development and ensure that each class spends daily time outside. 

Outside play is wonderful not only for gross-motor and social 

development, but it also helps sharpen and develop children’s auditory 

and visual processing and provides opportunities for sensory-rich 

experiences (there is nothing quite like digging your way through a wet 

sandbox or playing with water, dirt, or bubbles). Our recently-renovated 

playground was designed specifically for the ages we serve. In the event 

of dangerous weather, we ensure that children have time to engage in 

vigorous gross-motor activities in our large vestry space. 
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Snacks are also part of each day for all of our students. Our teachers use 

snack time to teach children about good hygiene and health practices. It 

is also a wonderful time to engage children in conversations and other 

self-help and life skills. 

 

The children participate in a fifteen-minute weekly chapel led by the 

Director of Children’s Ministries.  They also enjoy a weekly music 

program that emphasizes music and movement. Our older students also 

have a weekly movement and sports program. 

 

All of our classes participate in special visits and performances 

throughout the year from musicians, theater groups, puppeteers, 

community helpers, and other special events to help broaden their 

interests and experiences. 

School Hours 

School starts at 9:00 am.  All classes dismiss by 12:30 pm on Fridays. 
 

Yellow Class 9:00 am to 12:00 pm Tuesday & Thursday 
 

Blue Class 9:00 am to 12:00 pm Monday, Wednesday &  

  Friday 
 

Purple Class 9:00 am to 12:00 pm Monday through Friday 
 

Orange Class 9:00 am to 12:30 pm Monday through Friday 
 
 

Red Class 9:00 am to 12:30 pm Monday through Friday 
 

Green Class  

   Half-Day 9:00 am to 12:30 pm Monday through Friday 

   Full-Day 9:00 am to 2:45 pm & Monday through Thursday 

 9:00am to 12:30pm Friday 

Adjusting to School 

Many children and parents have a difficult time adjusting to school in the 

beginning.  Help your child by talking about school and what his or her 

day will be like.  Mention all the fun and exciting things that will happen 

at school.  Your child will feel more secure about your leaving if you 

keep your good-byes short and routine.  The teachers will do what they 

can to see that your child feels safe and will call if he or she does not 

adjust.  Please feel free to call the office to check on your child’s 

progress. 
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First Week Schedule 

Experience has shown that young children adjust more easily to school 

with shorter classes early in the school year.   

 

Blue and Yellow Classes are dismissed at 10:30 am for the first week 

of school. 

Purple, Orange, and Red Classes are dismissed at 10:30 am for the 

first day of school. 

Green Class is dismissed at 12:30 pm for the first day of school.  

Arrival and Dismissal 

School arrival time is from 9:00 to 9:15 am for all classes.  Parents may 

park in the church parking lot and bring their children to the classroom at 

9:00 am or use our drop-off option on the north side of the parking lot.  

Parents using the drop-off option may park briefly in the pull-off area 

near the main entrance of Metropolitan Church on Nebraska Avenue 

where a nursery school staff member will greet children and assist them 

into school. 

 

Dismissal procedures and times for each class will be communicated to 

parents prior to the first day of school.  Teachers may change their 

dismissal procedures throughout the school year.  Please check with your 

teacher if you have any questions. 

Early Morning Drop-off Service 

Hours:  8:15 to 9:00 am 

Location:  Room 102 

 

Early Morning Drop-off is available to children in all classes.  More 

information (including fees) for Early Morning Drop off is available on 

our website. Payments can be made at the beginning of each semester.  

Drop-ins are permitted at the rate of $10 per day.  Please be prepared to 

pay when you drop off your child. 
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Lunch Bunch 

Hours:  12:00pm-12:30pm 

Location:  Room 102 

 

An optional Lunch Bunch program is available for children in the 

Yellow, Blue and Purple classes from 12noon-12:30pm daily.   More 

information (including fees) for Lunch Bunch is available on our website. 

Children should bring their lunches to school in a lunch box or lunch bag 

labeled with their names.  We recommend that water be included as their 

beverage.  Any food restrictions will be announced at Back to School 

Night. Refrigeration is not provided.  Payments can be made at the 

beginning of each semester.  Drop-ins are not allowed for Lunch Bunch. 

Stay & Play 

Hours:  12:30pm-2:45pm Monday-Thursday 

Location:  Room 100 

 

A limited number of spaces are available for our Stay & Play program 

which runs from 12:30pm-2:45pm Monday-Thursday.  This program is 

offered for children in the Orange and Red classes only.  More 

information (including fees) for Stay & Play is available on our website. 

Payments can be made at the beginning of each semester.  Drop-ins are 

not allowed for Stay & Play. 

 Typical Daily Schedule 

9:00 – 9:15 am Arrival 

9:15 – 9:50 am Free play 

9:50 – 10:05 am Snack 

10:05 – 10:15 am Reading and Story time 

10:15 – 11:00 am Outdoor play 

11:00 – 11:30 am Planned Activities 

11:30 – 11:45 am Preparation for Dismissal or Lunch begins 

11:45 am– 12:30 pm Lunch 

    — Full Day continues — 

12:30 – 12:45 pm Clean up 

12:45 – 1:45 pm Planned Activities & Outdoor Play 

1:45 – 2:30 pm Rest time 

2:30 – 2:45 pm Preparation for Dismissal 
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Lunch 

Children in the Orange, Red, and Green classes stay for lunch daily (in 

their classrooms) and should bring their lunch with them.  Children 

should bring their lunches to school in an insulated lunch box or lunch 

bag labeled with their names.  We recommend that water be included as 

their beverage.  Any food restrictions will be announced at Back to 

School Night. Refrigeration is not provided. 

Rest Time 

Children enrolled in the full day program may choose to bring 

lightweight blankets and/or small pillows labeled with their names.  The 

blankets/pillows may be left at school.  Cots to rest on are provided for 

the children. 

Health Guidelines 

Sick children may NOT attend school.  Parents must be aware that if 

their child is ill, the child cannot attend school on that day. Students 

should stay home from school if they experienced a fever in the past 24 

hours, have vomited within the past 24 hours, or have not yet taken a full 

24-hour course of prescribed antibiotics or other medication.  The school 

requests that parents notify the school if their child has been diagnosed 

with a contagious illness such as strep, chicken pox, impetigo, lice, or 

pink eye so that other parents in that child’s class can be informed. If 

your child sees a doctor for an illness that had kept them out of school, 

we are required by our licensing body to obtain a letter from your child’s 

physician stating the nature of their illness and when it is safe for them to 

return to school. We appreciate your support in trying to maintain a 

healthy school environment for our young, higher-risk student 

population. 

 

If a child becomes ill at school, a parent or caregiver will be contacted 

and asked to pick up the child and take him home.  

 

We encourage parents to administer medications such as antibiotics, 

antihistamines, sunscreens, bug spray, etc. to children at home.  In the 

event a child requires a regular or emergency medication during the 

school day, such as an Epi pen or rescue inhaler, parents must discuss 

their child’s needs with the Director and complete a Medical 

Authorization Form before any medication can be administered.  In an 

emergency, teachers will use medications that have previously been 

provided and authorized by a parent or legal guardian.  In such cases, the 

staff will place a follow up call to a parent of the affected child. 
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If a student receives a minor injury (such as a bruise or small cut) at 

school, a parent or caregiver will be notified during dismissal time. 

Certain injuries, such as a bump to the head, may illicit an immediate call 

so that parents can be a part of determining the best course of treatment.  

In case of a more serious injury requiring medical care, the Director or a 

teacher will escort the child to the physician or hospital that has been 

designated.  Every effort will be made to notify a parent before the child 

leaves the school.  

 

For a severe injury or life-threatening situation, the Director or teachers 

will call 911 for medical support. 

Absences 

School is a great opportunity for your child to build skills and 

relationships.  These skills and relationships thrive best if your child is 

consistently in school.  If your child will be absent because of illness, 

please call us to let us know.  Also, if you will be out of town for an 

extended period of time, please let us know. 

School Clothes 

We encourage children to come to school wearing appropriate play 

clothes and shoes.  Attire should allow children maximum independence 

in their play as well as using the toilet on their own.  The teachers 

provide “messy” art activities on a daily basis, including glue, paste, clay, 

play-dough, markers, and paint.  The children spend time on the 

playground nearly every day; closed toe shoes that are fixed to the feet 

allow them to play safely and comfortably.  We recommend sneakers 

with Velcro so the children can easily manage their shoes. 

 

Children in the two-year-old class should bring and leave at school a 

complete change of clothes (excluding shoes) in a plastic bag marked 

with the child’s name.  

 

Since the children play outside most days, they should also bring 

appropriate outerwear, such as raincoats, snow pants, boots, and coats. 

We also recommend knit rather than padded mittens so the children can 

use their hands more easily. 
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Belongings from Home 

Children who are not toilet trained should bring a package of diapers 

and/or pull-ups, plus 2 boxes or 2 refill packages of baby wipes.   

 

Children should not bring bottles or pacifiers from home, but are 

welcome to bring an item such as a blanket or lovey (labeled with their 

name) to help with the transition.  Please be sure all items are labeled 

with your child’s name.   

 

We recommend that small or fragile items be left at home.  We do 

appreciate when children bring in a book or item that is relevant to a 

topic the children are focusing on in class. 

Inclement Weather 

The school will close whenever the District of Columbia Public Schools 

are closed or have a delayed opening.  Metropolitan may also close at the 

discretion of the Director or Church. The Director will communicate a 

school closing by sending an email to all families and updating our 

school phone message whenever school is cancelled or delayed. 

Emergency Procedures 

At Metropolitan Nursery School, the safety and well-being of children 

and staff is our number one priority.  All DC schools are required to have 

a place they can go to in the event of emergency evacuation.  Our site is 

the church parsonage, located a block from the school at 3311 Nebraska 

Avenue, NW.  The church basement is a very safe place as well and is 

stocked with all necessary items for an evacuation site, including water, 

snacks, and first aid kits. 

 

The school has established written emergency procedures that staff will 

follow in a variety of emergency situations.  Teachers have been trained 

in these procedures, and keep a copy in their classrooms.  Parents may 

review the emergency procedures at their request. 

 

You will be asked to provide telephone numbers and email addresses for 

you and emergency contacts.  The lead teacher in each classroom will 

have emergency contact information. Should parents hear through the 

media that DC schools are closing, they should pick up their children at 

Metropolitan immediately.  Parents are welcome to pick up their children 

at any time during the school day without notifying the school staff first.  

Parents are also encouraged not to send their children to school if they 

feel uneasy about a situation. 
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Fire Drills 

Monthly fire drills are held during the school year to instruct children 

about the signals used, exits, and proper evacuation procedures in case of 

fire.  

 

Communication between Parents & Staff 

We endeavor to be an open, engaging school for our students and our 

families. Please contact the school director at any time to discuss your 

child’s time at school or any other issues you think are relevant to their 

school life. 

 

School wide communication will be provided via email from the school 

office.  Teachers communicate and share classroom news regularly via 

text, email and/or newsletters.  

 

Parents may schedule conferences with their child’s teachers at a time 

that is mutually convenient throughout the school year, in addition to the 

regularly scheduled parent/teacher conferences.   

 

Parents should address issues and concerns regarding their child’s care to 

their child’s teacher.  If they feel that their concerns were not met, they 

are then asked to take their concerns to the Director. 

Parent Conferences 

Individual parent-teacher conferences are scheduled in the fall and 

winter.  If you desire to have a conference at any other time, please 

contact your child’s teacher and she will gladly arrange an appointment 

for you. 

Parent Participation 

We welcome parent involvement.  Parents have opportunities to provide 

support to their child’s classroom.  They include, but are not limited to, 

serving as a room parent, volunteering for fundraising and family events, 

and providing class parties to celebrate holidays.  We have family 

activities throughout the year, which provide excellent opportunities to 

get to know other families.  We invite parents to share their professions 

with the children as well as any creative ideas you may have for the 

teachers.  Parents are also welcome to visit their child’s classroom at any 

time. 
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Admissions 

Admission preference is given to National United Methodist Church 

members and current school families.  A new student admission is based 

on a lottery.  All applications received by noon on February 1
st
 will be 

included in the lottery.  Applications may be found online at 

metropolitannurseryschool.org under the admissions tab. The school 

admits children without regard to race, color, creed, and/or national or 

ethnic origin.  Open Houses are scheduled October through January to 

provide information about the school to interested families. 

 

 Children who are 2 by August 31 may attend the 2-day 

two-year-old class.   

 Children who are 2 by August 31 may attend the 3-day 

two-year-old class. 

 Children who are 2½ by August 31 may attend the 5-day 

young three’s class. 

 Children must be 3 by August 31 and toilet trained to 

attend the 5 day three-year-old classes. 

 Children must be 4 by December 1 to attend the 5-day 

four-year-old class.   

 

A limited number of scholarships are available for families with financial 

need.  Contact the Director at (202) 362-8746 for more information. 

Tuition Payments 

A non-refundable fee of $75.00 ($50.00 for returning families) must 

accompany applications for enrollment.  In order to reserve a space in a 

class, a $500 non-refundable tuition deposit was due by March 15.  The 

balance of the tuition is payable in two non-refundable payments, 60% 

due by July 15 and 40% due by January 15. 

 

 Two-Day Mornings: .....Tues, Thurs; 9 am -12 pm ..........  $5,000 

 Three-Day Mornings: ...Mon, Wed, Fri; 9 am -12 pm ......  $7,250 

 Five-Day Mornings .......Mon-Fri 9am-12 pm .................. $10,500 

 Five-Day Mornings: ......Mon-Fri; 9 am -12:30 pm .........  $10,750 

 Five-Day Full Day: .......Mon-Thurs; 9 am - 2:45 pm  

 & Friday; 9 am -12:30 pm ........  $12,750 
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Required Forms 

Please make sure that all required forms are filled out completely and 

returned to the school office by August 1
st
, unless otherwise noted.  

Following is the list of forms required for our records.  Please be sure 

you have received and returned each one.  All forms and instructions are 

found on our website. 

 

1. D.C. Health Certificate with immunization records 

2. D.C. Oral Heath Form (annually when children turn 3) 

3. Authorization For Child’s Emergency Medical Treatment 

4. Registration Record For Child Receiving Care Away From Home 

5. Travel & Activity Authorization 

6. Policies & Procedures and Photo Release 

(distributed and due on Back to School Night) 

 

Under District of Columbia law, your child may not attend class 

until D.C. Health and Dental Forms are on file at the school.  

Students with Special Needs 

Admittance of students with known special needs will be considered on a 

case-by-case basis.  If a student is identified as having special needs or 

developmental delays during the academic year, strategies for assisting 

this student will be discussed with the child’s parents.  Our focus is on 

providing an environment for all students to help them reach optimal 

growth outcomes. If, after evaluation by a professional, it is determined a 

child’s needs would be better served by another facility, we will work 

with the parent(s) to determine a better placement, and the child may be 

asked to withdraw from the school.  Tuition will be prorated and the 

remaining balance for the school year refunded. 

 

We will make every effort to accommodate the presence of therapists and 

aides who may be treating a child with special needs.  Due to classroom 

space limitations, there will be a limit of one extra non-nursery-school 

staff person in the classroom on any school day.  The presence of an 

outside care provider must be scheduled with the teacher in advance and 

with the express approval of the Director.  For the outside care provider 

to regularly be in the school (beyond an occasional observation or visit), 

they must complete and provide to the school proof of professional and 

related coursework or employment, required health certificates, and a 

criminal background check. 
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School Photographs 
School photos are taken once a year.  Individual and class pictures will 

be taken and can be purchased from the photographer.  At times, we do 

take photos of the children to be used in art projects, etc.  We do not 

publish your children’s photos in a public forum without your consent. 

Annual Halloween Party 

Halloween is a time for fun and pretending.  As you and your child plan 

his or her Halloween costume, please encourage age appropriate 

costumes. 

 

We recommend costumes that do not encourage aggressive or violent 

dramatic play.  Pretend weapons of any kind are not permitted.  School 

will be dismissed at 11:00 am on the day of our Halloween party. 

Birthdays 

Children enjoy celebrating their birthdays.  Parents are welcome to 

provide a special treat for their child’s birthday.  Please make 

arrangements with your child’s teacher ahead of time.  The teacher will 

alert you to any food allergies in the class.  Please do not send party 

favors, hats, etc., or invitations.  

Class Pets 

The four-year-old class has a pet rabbit and a tortoise. If at any time, the 

animals show signs of illness, they will be removed from the facility.  

The school will be aware of any students with allergies and will limit 

their exposure to any animals as necessary. 

Behavior Concerns 

Positive discipline is the focus at Metropolitan Nursery School.  We 

recognize that most instances of problem behaviors at this young age are 

due to mistaken behavior rather than misbehavior and work to teach 

students the appropriate ways to engage in class and with their peers. We 

explicitly teach our school behavior expectations and create scenarios 

with ample opportunities for children to practice and engage in those 

expectations. In cases where a student’s behavior becomes disruptive to 

the rest of the class the child may be asked to step out of the classroom 

circle to allow a child to collect themselves before re-entering play.  
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A child will never be left unsupervised or isolated from a caring adult, 

and we will never withhold snack or playtime from a student as a form of 

punishment. 

 

We believe parents are partners in their young child’s education. We will 

deal with school behavior concerns during the school day and typically 

will not require parents to follow-up at home. However, teachers will 

discuss with caregivers the behaviors they are seeing and working on at 

school and will share information that may allow families to practice and 

reinforce school expectations at home.  Parents are to address issues and 

concerns regarding discipline with their child’s teachers.  If they feel that 

their concerns are not appropriately addressed, they are asked to take 

their concerns to the Director. 

 

In the case of a child experiencing chronic behavior concerns, the teacher 

or Director will meet with parents of that child to discuss steps to take so 

that child can become a positive contributor to his or her classroom.  The 

Director, in consultation with the Nursery School Advisory Committee, 

has the authority to ask a student who is a physical danger to other 

children or themselves to withdraw from the nursery school.  Tuition will 

be prorated and the remaining balance for the school year will be 

refunded.   

Reporting of Unusual Incidents 

Metropolitan Nursery School will report any unusual incident that may 

adversely affect the health, safety, or well-being of any child to the 

appropriate governing bodies.   
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A Prayer for Our Children 

 
Dear God,  

We thank you for  
the gift of all our children,  

that we may share their lives,  
mold their minds,  

nurture their bodies,  
and enrich their spirits.   

Help us to build their trust,  
grow their hope,  

and encourage their dreams.   
Let your grace caress them  

like a gentle breeze  
and hold them in your love. 

Amen 

 

 

 

 

 
 


